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1. CREATING AN ACCOUNT

In order to create an account in Profi Competence Database:

Step 1. Go to: www.proficompetence.com

Step 2. Select the human icon with a plus &t in the right-hand upper corner.

Step 3. Select an account type.

= Individual account - account for individuals not running a business who wish to use the service on
an individual basis.

= Organisation account - an account for individuals running a business who are representatives/

members of a company (organisation).

Manuals  What do we do? Aboutus (Comtact EUR - English

OFFER >~  TESTS

‘ @  Individual user registration E Organisation registration

. an f 1
The account is for natural persons. If you do not run a If you run a business, you are a representative/ member of %
business and want to use the service on an individual basis: the company (organisation): ‘t
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Last Name (*) House number
Gender Postal code (¥)
Choose L 00-000
Country (*) City (9

oy
Choose v
Token of reference parmer NIP{*)

O I declare that | am authorized to represent the organisation in

Country (*)
c ) !
8] e Kiges %
t 1y Prof: Competence Europe Sp. z 0.0
based in Szczecin, to the e-mail address provided in the Province (*)
registration form.
Choose v

declare that | have read and accept:Privacy Policy (%)

read and accept: Regulations for the

s (%)

declare that | h
Provision of Elect

Terms and conditions on the website:

Terms and conditions

Recaptcha

I'm not a robot =
reCAPTCHA
Priveey - Termz

Step 4. Complete the form and read the website terms and conditions.
| If you have a reference partner token, enter it in the appropriate field at the bottom of the form.

Step 5. The link necessary to activate your account will be sent to you by e-mail.
Step 6. To activate your account, click on the link you receive and then log in using the details

provided in the form.

OFFER -~  TESTS

Login

Email/Username

Marketing code, if you have one

I'm not a robot
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2. LOGGING IN

In order to log in:
Step 1. Go to: www.proficompetence.com
Step 2. Select the human icon & in the right-hand upper corner.

Step 3. Fill in your data and click on the ,Login” button.

PROFI COMPETENCE

I'm not a robot
Library of tests designed to examine personality, aptit
competences. Forgot your password?

3. ACCOUNT MANAGEMENT

To manage your account in the Profi Competence Database:
Step 1. Select the ,User Profile” button above the general information displayed on the home page
after logging in.

‘ User profile Tests Orders Training courses

General information

Marme Konto
Last Name Testowe
Email

Gender Female
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Or use the drop-down side panel to access your User Profile, which will appear when you click on the

human icon with a sprocket &% in the right-hand upper corner, next to your name.

Manuals Whatdowedo? Aboutus Contacc EUR _= English

0
a2 Hello, Konto

User profile Tests Training courses

General information

Name Konto
Last Name Testowe
Email

Gender

Consent to marketing

Step 2. Then click on the button under the picture ,Edit profile”.

Aboutus Contact  EUR

OFFER ~  TESTS 2¢ Hello, Konto

General information

Name Konto

Last Name Testowe

Email

Gender Female
Konto Testowe Consent to marketing No

ARNEIT AOLEBALY Ao mA7A TECTAM ML METIA
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Step 3. You can now edit or complete the data and select the ,Save” button.

Manuals Whatdo wedo? Aboutus Contact EUR = English

0

OFFER >  TESTS &z Hello. Konto

Konto Testowe

Consent to marketing

ABOUT COMPANY OFFR BAZATESTGW SOCIALMEDIA
Home PROFI COMPETENCE EDUCATION TESTY KOMPETENC]I O 0 o m

E1 CNMDETERCE BIICINECT TECTV Man

3.1 CHANGING YOUR PASSWORD

To change your password:
Step 1. Using the side panel that will appear when you click on the human icon with a sprocket

&a in the right-hand upper corner, next to your name, select the ,,Change password” button.

Manuals What dowe do? Aboutus Contacx EUR - English

0
& Hello. Konto

User profile Tests Orders

Training courses

General information

Name Konto
Last Name Testowe
Email

Gender Female
Consent to marketing No
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Step 2. Complete the fields with your old password and your new password twice and click on the
,Change password” button.

Manuals Whatdo we do? Aboutus Conta EUR = English

0
OFFER >  TESTS &z Hello. Konto

D

Change password

3.2 RECOVERING YOUR PASSWORD

To recover a lost/forgotten password and access to your account:
Step 1. Go to: www.proficompetence.com
Step 2. Select the human icon & in the right-hand upper corner.

Step 3. Under the login fields, click the ,Forgot your password?” button.

Manuals Whatdowedo? Aboutus Comact EUR = English

OFFER ~  TESTS

PROFI COMPETENCE

Library of tests designed to examine personality, aptit

I'm not a robot

competences. Forgot your password?
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Step 4. Next, complete the email address field that was used when you created your account and
click on ,,New password”.

Manuals Whatdowedo? Aboutus Contacc EUR _— English

OFFER ~  TESTS

)

New password

I'm not a robot

Step 5. An email will be sent to the email address you have provided in a password change form.

Please follow the instructions received in the e-mail.

4. USING THE TEST DATABASE

To use the Profi Competence Test Database:
Step 1. Go to: www.proficompetence.com

4.1 PROFI COMPETENCE OFFER

In the bookmarks bar at the top of the page under ,Offer” you can find a detailed description of Profi
Competence offer divided into sections:

Manuals Whatdowedo? Aboutus Comtacc EUR _— English

0
OFFER ~  TESTS & &+

What dowe

We provide professional SCHOOLS COMPANIES PACKAGES TRAININGS PACKAGES

lity, aptitude and
UNIVERSITIES INSTITUTIONS

professional competence
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4.1.1 OFFER DETAILS

An individual user can only use packages for individuals. In order to use the packages for companies and

institutions it is necessary to create an , Organisation Account”.

PCEDUCATION - adetailed description of the offer for schools, universities, pedagogues,

career advisors and parents/guardians

C PC BUSINESS - a detailed description of the offer for companies and institutions,

I IH#Y HR departments, employment offices, recruitment companies

PC INDIVIDUAL - a detailed description of the offer for individuals, trainers, coaches
I%vmuu and psychologists

PC TRAINING - a detailed description of the Profi Competence training offer

PL& PC LICENSE - a detailed description of the offer for persons who have completed PC training

4.2 TESTS

4.2.1 SELECTING ATEST

In the bookmarks bar, at the top of the page under ,Tests” you will find the Profi Competence Test Database.
To select a test from the Profi Competence Test Database:

Step 1. Go to: www.proficompetence.com

Step 2. In the bookmarks bar at the top of the page, click on the ,Tests” tab.

OFFER ~ | TESTS

PROFI COMPETENGE

Library of tests designed to examine personality, aptitudes and professional

competences.
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Step 3. Next, select the test(s) of interest by clicking on the test icon from the list of tests below

the search box.

OFFER ~  TESTS

CHOOSE THEBEST TESTFORYOU

Search by name or description

PCT-A

ultidimensional personality test
for adults

Choose category

MY EMOTIONS

Test examining the level of
emotions in everyday life for adults

° MY EMOTIONS-Y

O Atest which assesses the potential

in the area of daily functioning for

EMOTIONS pecple aged 14-18

DISC Fundamental for Adults

A test examining the individual
style of behaviour and
communication of an adult

PCT [
Multidimensional personality test
0 for people aged 14-19.

MY SELF-ESTEEM

Self-assesment test for adults

&

SELF -ESTEEM

MY SELF-ESTEEM-Y

A test exploring the level of self-
assessment for people aged 14-19

Step 4. For a more detailed search of a test(s) you can use the category filters next to the ,magnifying

glass” field Q , or you can type the name of the test or a part of it into the search field.

OFFER ~  TESTS

MY ACTIONS

A test which assesses the potential
in the area of daily functioning for
adults

ACTION

CHOOSE THEBEST TESTFORYOU

o MYACTIONS-Y

@ Atest which assesses the potential

in the area of daily functioning for

fenen pecple aged 14-18

Search by name or description

Choose category

|
@ MY EM |:! Choose all

emotior] |:| Caoperation

[ Emotions

A test examining the individual
style of behaviour and
communication of an adult

D Interpersonal communication

[] Management

PCTY | [ Personaity tests

Multidinl [ Stress

PCT-A
Multidimensional personality test o Test exa D Carzer
for adults
EMOTIONS
DISG Fundamental for Adults

PCT

for pe —

potential
loning for

~ dults

MY SELF-ESTEEM-Y

O
MY ACTIONS

MY ACTIONS ¥
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4.2.2 PURCHASING ATEST/TESTS

To purchase the test(s):
Step 1. Select a test by clicking on its thumbnail.

OFFER ~  TESTS

CHOOSE THEBEST TESTFORYOU

Search by name or description Choose category Q

PCT-A

Multidimensional personality test

MY EMOTIONS ° MY EMOTIONS-Y

O Atest which assesses the potential

in the area of daily functioning for
pecple aged 14-18

Test examining the level of

for adults emotions in everyday life for adults

EMOTIONS

DISC Fundamental for Adults PCT PCT-Y e MY SELF-ESTEEM

A test examining the individual Multidimensional persenality test @ Self-assesment test for adults

style of behaviour and 0 for people aged 14-19.

communication of an adult e

MY SELF-ESTEEM-Y MY ACTIONS ® MYACTIONS-Y

A test exploring the level of self- A test which assesses the potential @ Atest which assesses the potential

assessment for people aged 14-19 in the area of daily functioning for in the area of daily functioning for
AcTIeN adults fenen people aged 14-19

Step 2. At the bottom of the page containing a detailed description of the test, click the ,,Add to cart” button.

| To select more tests, return to the test list and repeat Step 2.

PROFI COMPETENGE TESTFOR
ADULTS

©"129.00

Test for adults

Examples of reports

Short report - E
Medium report - B
Long report =

Step 3. The test(s) you have selected are in the shopping cart. To continue shopping click on the cart icon -
in the right-hand upper corner of the page, then depending on your intention: ,View cart” (to check/

correct the selected products) or ,,Proceed to checkout”.

WWW.PROFICOMPETENCE.COM |11
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| If you have a promotional code - enter it in the appropriate field and click the ,,Add promotional code” button.

Manuals Whatdo we do? Aboutus (Contact EUR - English

OFFER ~  TESTS & Hello, Konto

,

PRODUCT

Profi Competence Test for Adults 129.00 EUR - 1 + © 129.00 EUR ]

PRODUCT PRICE QUANTITY TOTAL

Total: 129.00 EUR

Step 4. To pay for your order after clicking ,Proceed to checkout”, complete the order form and click

»Continue payment”.

Manuals Whatdoweda? Aboutus Contacc EUR _— English

TESTS &5 Hello, Konto

:rrﬁ Competence Test for Adults 129,00 EUR

Last name
Testowe

TOTAL .
Address 129.00 EUR

Select your country

Polska x
City
Postal code

Phone number

Save data in your profile

Want an invoice?

< Back to product list
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Step 5. Next, select your preferred payment method and follow the instructions of the payer’s bank.

Step 6. After a successful transaction, order details and a payment confirmation will be sent to the

email address provided in your user profile.

4.2.3 PURCHASING A PACKAGE OF TESTS

To purchase a package of 2, 3 or 5 tests:

Step 1. Go to: www.proficompetence.com

Step 2. In the bookmarks bar at the top of the page, click on the ,Offer” tab, then
,PC Individual-Packages”.

Manuals Whatdo we do? Aboutus Contac  EUR

OFFER >~ TESTS &= Hello. Konto

What dowe

d? 5 INDIVIDUAL I LIGENSE

We provide professional SCHOOLS COMPANIES PACKAGES TRAININGS PACKAGES
personality, aptitude and

professional competence
G COMPETENCE

UNIVERSITIES INSTITUTIONS

ASSESSMENT

( show )

v omor o=

| To purchase packages for organisations - see point 4.1.1.

Step 3. Select the package and continue with the purchase (see section 4.2.2).

S"=B a= o=
8= 8= 5=
APACKAGE OF 2TESTS APACKAGE OF 3TESTS APACKAGE OF 5TESTS
A choice of 2 tests A choice of 3 tests A choice of 5 tests
during a 3-month period during a 3-month period during a 3-month period
EUR 149.00 EUR 179.00 EUR 199,00
Add to cart Add to cart -+

WWW.PROFICOMPETENCE.COM
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4.2.4 TAKINGATEST

To take or review a purchased test:
Step 1. Login to your account in the Profi Competence Database.
Step 2. Click on the ,Tests” button above the general information displayed on the home page after

logging in.

Training courses

You can also use the drop-down side panel that will appear when you press the human icon with a sprocke

< in the right-hand upper corner, next to your name.

Manuals What dowe do? Aboutus Contacx EUR - English

1]

25 Hello. Konto

User profile Tests Orders Training courses

General information

Name Konto
Last Name Testowe
Email

Gender Female
Consent to marketing No

Step 3. Purchased tests can be found under ,Available tests”.

User profile ests Orders Training courses

‘ Rvailable tests Tests in progress Tests solved

° MY SELF-ESTEEM-A

SELEESTEEH u n
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Step 4. In order to proceed with the test, click the green ,Solve” button, then ,Start test”.

| To read information about the test click on the ,View” button.

Manuals Whatdowedo? Aboutus Comtact EUR = English

1

OFFER ~  TESTS 2o Hello, Konto

Available tests Tests in progress Tests solved

MY SELF-ESTEEM-A

Step 5. After answering all the questions it is possible to generate a report.

4.2.5 PAUSING THE TEST

You can pause the test at any point, save it and return to it at any time. To do this, you need to
do the following:

Step 1. When you want to pause the test, click on the ,,Save and solve later” button below the Legend.

OFFER ~  TESTS &z Hello, Konto

Legend: | think that many people care about me.
A | completely disagree
B | don't agree

I have no opinion /
sometimes A B C D E

D || agree

E | | completely agree.

How tofill in
Fill in the guestion 2/60

Completed 1 Test description

Not completed 59 Summary

WWW.PROFICOMPETENCE.COM | 15
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Step 2. An uncompleted test is moved to the ,Tests in progress” tab.
Step 3. To continue solving the test, log in to your profile, select the ,Tests” tab above the general

information displayed on the home page after logging in.

User profile ‘ Tests Orders Training courses

Step 4. Next, select the ,Tests in progress” tab.

Manuals Whatdowedo? Aboutus Comact FUR _— English

1

OFFER~  TESTS & Hello. Konto

Available tests ‘ Tests in progress Tests solved

MY SELF.ESTEEM-A

Step 5. Click on ,Continue solving”.

Manuals Whatdowedo? Aboutus Contact EUR  — English

1

OFFER >~  TESTS 25 Hello, Konto

Available tests Tests in progress Tests solved

e MY SELF- ESTEEM - A
SELF -ESTEEM @

ABOUT COMPANY SOCIAL MEDIA

O @ o m
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4.2.6 GENERATING A REPORT

To generate a report:

Step 1. Select in the first field the length of the report and in the second field the language in which
the report will be generated and press ,Generate report”.

Manuals Whatdo wedo? Aboutus Contact EUR = English

0

OFFER ¥ TESTS e Hello. Magdalena

Thank you for completing the test

Re e eport language
eport type Report language

croose i choose - m

ABOUTCOMPANY BAZATESTGW SOGIALMEDIA

O @ o n

Step 2. The generated report will be automatically downloaded to your device.

Step 3. Reports can be generated repeatedly at any time by logging into your account.
Step 4. To generate the report again:

= click on the ,Tests” button above the general information displayed on the home page after logging

User profile ests Orders Training courses

Available tests Tests in progress Tests solved

PCT-A-Profi Competence Test for
pCT Adults

ll
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= go to ,Tests solved”

Manuals Whatdowedo? Aboutus Comact FUR - English

0

OFFER~  TESTS =0 Hello. Magdalena

Available tests Tests in progress S Tests solved

PCT-A-Profi Competence Test for

PCT Adults

el

= click ,See” and repeat Step 1.

Manuals  Whatdowedo? Aboutus Comtact EUR - English

0

OFFER ~  TESTS &4 Hello, Magdalena

User profile Tests Orders Training courses

Available tests Tests in progress Tests solved

PCT-A-Profi Competence Test for
Adults

4.3 ORDERS

To review all orders, their details and delivery status:

Step 1. Log in to your account in the Profi Competence Database.

Step 2. Go to the ,Orders” tab above the general information displayed on the home page
after logging in.

User profile Tests Training courses
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You can also use the drop-down side panel that will appear when you press the human icon with a sprocket

&2 in the right-hand upper corner, next to your name.

Step 3. All displayed orders can be filtered using the arrows next to the table headings.

Manuals Whatdowedo? Aboutus Comacc FEUR - English

0

OFFER ~  TESTS ac Hello. Magdalena

User profile Tests Training courses

< Order number < Purchase date % < Price & < Status & \ Number of elements: 1
bl ~
:::] Choose 25 x &

PC/Z/265/01/2021 2021-01-12 0.00 PLN Completed
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